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Application Form

Please return this form to us by email to fionapocock@oxcoll.com or fax it to: +44 (0)1865 297719.

Alternatively you can send it by post or courier to the College to the address below.
	 1. PERSONAL DETAILS OF STUDENT

	Title (Mr, Miss etc.)   
	
	Mobile phone number   

	Family Name   
	
	Email address   

	First Name(s)   
	
	Male or Female   

	Preferred Name (optional)   
	
	Date of Birth (dd/mm/yyyy)   

	Student’s home address   
	
	Nationality   

	
	
	Passport number   

	
	
	

	
	
	


	 2. PARENT OR GUARDIAN DETAILS

	Name   
	
	Telephone number   

	Relationship to student (e.g. parent/agent etc.)   
	
	Mobile phone number   

	Address if different from student’s   
	
	Fax number   

	
	
	Email address   

	
	
	

	
	
	


	 3. PERSON RESPONSIBLE FOR PAYING FEES 

	Name   
	
	Mobile phone number   

	Relationship to student   
	
	Fax number   

	Telephone number   
	
	Email address   


	 4. CONTACT IN CASE OF EMERGENCY 

	Name   
	
	Mobile phone number   

	Relationship to student   
	
	Fax number   

	Telephone number   
	
	Email address   


	 5. COURSES APPLIED FOR

	Subject
	
	Level 
(e.g. A-level, GCSE, etc)
	
	Start date
	
	Anticipated 
End date
	
	Exam Board 
(if known)

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


	 6. EDUCATION HISTORY

	Name of School
	
	Start date
	
	End date
	
	Qualification (if any) obtained*

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


	 7. LEVEL OF ENGLISH LANGUAGE

	Are you a native speaker of English?   

	Please state your IELTS level if you have taken a test*   


	 8. SPECIAL ARRANGEMENTS

	Do you have any special arrangements in public examinations, e.g. extra time, computer use, scribe, reader?*   

	


	 9. ACADEMIC REFEREE Please provide contact details of the head teacher, personal tutor, housemaster or other member of the academic staff who knows you well, whom we may contact

	Name   
	
	Address   

	Position   
	
	

	Telephone number   
	
	

	Email address   
	
	


	 10. YOUR PLANS

	What are your plans on leaving the College? Do you plan to go to university in the UK? Do you have any career goals?   

	


*Applicants are advised that evidence of items marked with an asterisk (*) will normally be required before a formal acceptance letter can be issued.

	 11. ACCOMMODATION 

Arrangements will be made for students who are aged under 18 to be housed with a Homestay Provider.  Accommodation is approved by the College and usually costs from £165 per week.  Prices can be a little higher depending on the location and facilities provided.  All Homestays provide single rooms with a shared bathroom, breakfast and an evening meal.  
Students aged over 18 may stay with a Homestay Provider or may prefer to make independent arrangements. We strongly recommend that all students spend at least their first term with a Homestay Provider until they have acclimatised.

	Do you require Homestay accommodation (compulsory for under 18 year olds)?   

	Please tell us about any allergies to pets, dislike to smoking, etc. that we should be aware of:   

	


	 12. HEALTH Is there any medical matter of which we need to be aware? Information you provide will be treated in confidence. 

	Please tell us about any medical matters and prescribed medication you take:   

	


	 13. ADDITIONAL INFORMATION

	Please provide any additional information you feel may be useful to us, including any interests or hobbies you may have:   

	


	 15. ENROLMENT & PAYMENT PROCEDURE

	Non-EU Applicants:

1.
Please complete the application form for consideration by the College.

2.
The College will contact you for clarification of any details, to request any required documents and to arrange an interview, where appropriate.

3.
If the College accepts your application, you will receive an Offer Letter requesting an academic deposit of £2,000. £1,000 is off-set against the first term’s tuition invoice and the remaining £1,000 is returnable on completion of your course at the College.

4.
On receipt of the academic deposit, the College will proceed with visa documentation, where required, providing you with a CAS.

5.
You apply for your visa and inform Oxford International College when it is issued.

6.
If your visa is not issued, we will return your £2,000 deposit, less an administration fee of £100, on receipt of evidence that the visa has not been granted. Your application is then closed.

7.
When we hear from you that your visa has been granted, we shall agree a start date, arrange accommodation and send an invoice for tuition for your first term’s fees.

8.
The term’s fees are payable on or before the first day of your course.

	Home and EU Applicants:

1.
Please complete the application form for consideration by the College.

2.
The College will contact you for clarification of any details, to request any required documents and to arrange an interview, where appropriate.

3.
If the College accepts your application, you will receive an invoice for the first term’s fees and joining instructions.

4.
The term’s fees are payable on or before the first day of your course.


	 16. INSURANCE

Oxford International College strongly advises all students to arrange insurance cover for medical expenses, the refund of fees in case of illness, travel delays, theft of or damage to personal belongings etc.  Endsleigh Insurance specialise in insurance for students, but the College does not recommend any specific insurer.


	 17. DECLARATION 

Please ensure you read Oxford International College’s Terms & Conditions below before signing the declaration below
If you require clarification of the Terms & Conditions, please do not hesitate to contact us

	I have read and accept the College’s terms and conditions as detailed below

	Name   

	Signature   

	Date   
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2. Absences are recorded and unauthorised absences, should they become a mater of conoern for an internatonal student who has a
student visa, wil be reported to the UKBA.

3. Wherea timetable change s requested by a studen, the colege wil make every effort o accommodate the change where it reasonable
todoso, taking al crcumstances nto account. Timetable changes generally come into effec rom Monday and tuffin charges are made

forthe preceding week.
Where a student requests to change a subject, one week note is generally charged in the previous subject.

Feesmust be paid ator before the tart of each term. The Colege cannot quarantee to hold a place fora student whase fees have not
been pai. Students whose accounts are in arrears may be suspended from tuon unti ful fees have been pail.

Towithdrauw a student from the Colege normall requires a e nofice in wriing.

Feesare not efundable. The Collge advses that a fees insurance scheme to profect against oss of uffion through iness or other
unforeseen crcumstances be taken out by the fee-payer.

“The Colege reserves the riht to dismiss any student whose standard of work or conduct is unsatisactory.
“The Colege reserves the right to spend up to £250 in the case of emergency, ciss or student hardship without futher consent and the
fee-payerhereby consents to sette any invoice i this regard.

10. Photographs of students taken by the Colege may be used in promotional materials wiout futher permission although where possie,
verbal agreement rom the student wil be sought in advance.

11. Al rekevant inormation concerning a candidate must be discosed. I a case wheret islter found that inormation has been withhed, the
Colege reserves the rght to wihdraw membership of the Colkge.

12. Payment s due on or before the firt day of tfon. 13 student does not arrve for a short course of tifin that has been booked, payment
wilnot b refunded.
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